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Early Light Academy 
Child Abuse & Neglect Reporting Policy 
 
 
PURPOSE 
 
Early Light Academy (the “School”) takes seriously the legal responsibility of its personnel to 
protect the physical and psychological well-being of its students.  We believe that the School’s 
personnel have an important role to play in the elimination of child abuse because they are in a 
unique position to observe children over extended periods of time on a daily basis.   
 
POLICY 
 
School personnel shall report suspected child abuse and neglect in accordance with Utah Code § 
80-2-602, § 53E-6-701, and Utah Administrative Code Rule R277-401.  The law provides serious 
penalties for failure to fulfill one’s duty to report. 
 
Whenever any person, including any School employee, contracted or temporary employee, or 
volunteer has reason to believe that a child is, or has been, the subject of abuse or neglect, or 
observes a child being subjected to conditions or circumstances which would reasonably result in 
abuse or neglect, he/she shall immediately report the suspected abuse or neglect to the nearest 
peace officer, law enforcement agency, or the Division of Child and Family Services (“DCFS”).   
 
In addition, whenever any School employee, contracted or temporary employee, or volunteer has 
reasonable cause to believe that a student may have been physically or sexually abused by a School 
employee or volunteer, he/she shall immediately report that belief and all other relevant 
information to the Executive Director.  The Executive Director, after having received such a report 
or otherwise having his/her own reasonable cause to believe that a student may have been 
physically or sexually abused by a School employee or volunteer, shall immediately report that 
information to the Utah State Board of Education.  
 
All reports made regarding child abuse or neglect shall be documented in writing. 
 
The Executive Director shall establish administrating procedures that comply with the provisions 
of Utah Code § 53E-6-701, Utah Code § 80-2-602 et seq., and Utah Administrative Code Rule 
R277-401 and will help the School’s personnel to understand and fulfill their legal responsibilities 
concerning child abuse.  
 
References 
Utah Code Ann. §§ 53E-6-701; 80-2-602, et seq.  
Utah Administrative Rule R277-401 
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***CONFIDENTIAL*** 
 

Child Abuse and Neglect Reporting Form 
 
 
 
 

CHILD’S INFORMATION: 
Name: Age: Sex: Birth Date: 
Address: 

 
PARENT/GUARDIAN INFORMATION: 

Father Name: Mother Name: 
Father Address:  Mother Address: 
Father Phone: Mother Phone: 
 
Guardian #1 Name: Guardian #2 Name: 
Guardian #1 Address: Guardian #2 Address: 
Guardian #1 Phone: Guardian #2 Phone: 

 
CIRCUMSTANCES LEADING TO THE SUSPICION THAT THE CHILD IS A VICTIM OF ABUSE OR NEGLECT: 

 
 
 

 
 
 
 

ADDITIONAL INFORMATION: 
 
 

 
Oral Report Made To: Written Report Made To: 

Agency: Agency: 
Individual’s Name: Individual’s Name: 
Date: Date: 
Time: Time: 

 
Reporting Individual: Executive Director: 

Name:  Name:  
Date:  Date:  
Signature  Signature:  

***DO NOT PLACE THIS FORM IN THE STUDENT’S CUM FILE*** 

ORAL REPORT MADE TO EXECUTIVE DIRECTOR: 
Date: Time: 

DATE AND TIME OF OBSERVATIONS 
Date: Time: 


