
Before starting this process, you will need to have a Birth 
Certificate/Passport /or Legal Court Document and phone 
numbers for emergency contacts for registering a NEW 
STUDENT.

From the UCAS Aspire login page, 
https://ucas.usoe-dcs.org/Login.aspx?DestinationURL=/Defau
lt.aspx, you will see a link for Online Registration. Each 
district has its own Aspire login page, so you must use the 
UCAS page. 

Have a New Student? Click “Register Student for Enrollment”

A New student - is a student who has NEVER attended UCAS 
before.

New Student Registration with Aspire Account

If your student is returning to UCAS - your student isn't a new student.

If you can't remember your Password or Username - Select - “Need Help Logging In?”

https://ucas.usoe-dcs.org/Login.aspx?DestinationURL=/Default.aspx
https://ucas.usoe-dcs.org/Login.aspx?DestinationURL=/Default.aspx


Password Assistance - Provide Username and Email Address, then Submit. You will receive a 
generic password in the email you provided.

Username Assistance - You will receive your Username in the email you provided. 

Once you recover your username and password, login to aspire and continue to register your 
new student. 

Click on +New Student when you see this screen.



1. Select the upcoming school year. 

2. Select the school: Utah County Adad. of 
Sciences.

3. Select the grade you student will attend 
during the next school year. 
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❖ Before registering a new student for enrollment, use a certified copy of the birth certificate or 
another legal document such as a passport for entering the student’s legal name

❖ Student names must be entered on the registration form exactly as they are on the birth certificate. 

❖ Before a student is accepted for enrollment and the enrollment process is completed, the following 
enrollment verification documents are required to be brought to the school: 

1. Original birth certificate (or affidavit of lost certificates), or another legal document such as 
a passport. 

2. Certified and complete immunization records or official certificate of immunization 
exemption. 

3. Proof of legal Utah residency, such as a utility bill or apartment lease. In cases of divorce 
decrees or other legal guardianship, this verification of address pertains to the legal 
guardian who has physical custody appointed by the courts (U.C,A, 53A-2-201). If this is 
the case, please contact the school to find out if other documents are required. 

❖ For health information and medication disbursement, a form will need to be filled out at the school. 
This is for the safety of your student. 

Read the important information before proceeding with registration. 

Fill in the fields with the student’s legal first and last names, birthdate, and your relationship to the 
student.  



Continue to fill out the remaining demographic information. You may also specify a 
preferred name by turning on the first toggle. If the student was born outside of the United 
States, turn on the second toggle and fill out the next boxes with the additional information. 

Choose your privacy preference. 



Fill out the Home Language survey using the drop down menu choices. 

Fill in your address and phone number. 



Mark any special programs your student is qualified for. 

Next, add any information about your student’s health, family’s military status, and 
legal or vital alerts. 



Add another parent/guardian if applicable. 

Add at least one emergency contact, other than parents/guardians. 

Select all options that apply in the Race/Ethnicity category. 



Enter the name and address of your student’s previous school.

You may enter any notes or comments that will be viewed by the registrar. 

Click on Save - if you missed any required fields, they will appear next . Enter the necessary 
information and click save again. Next, you will see a list of documents you need to read and sign. 

Read all agreements, if there is a signature line for 
Parent and /or student, these signature names need 
typed exactly as they are displayed.  

Signing your name(s) means you have read and 
agreed to the terms and conditions in the document.  
These documents are considered legal documents.   

Type the name(s) exactly the same as they display on 
the screen.  If you get an error make sure there are no 
extra spaces in the names.

These online signatures are considered legal 
electronic signatures. 

Once all the agreements have been signed, you will see this screen and your registration is 
complete. If you have another student to register, click on the +New Student button. 


